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    EVALUATION PROJECT MANAGER  
 

 

ABOUT SCHOOL READINESS CONSULTING  

Children are at the center of what we do. The team at School Readiness Consulting works 

collaboratively with our partners to make sure all children, especially those in under resourced 

communities, experience an early childhood education that translates to success in school and in 

life. Our comprehensive approach integrates our commitment to social justice and our expertise 

across practice, strategy, and evaluation to build equitable systems for young children, birth 

through third grade. Through implementation and outcomes evaluation we help our clients to 

focus their resources on carefully chosen areas of inquiry, to apply new data, leverage new 

resources, and to inform real-time decision-making. 
 
POSITION OVERVIEW 

The Evaluation Project Manager manages research and data collection projects across School 

Readiness Consulting’s (SRC) national Evaluation portfolio. The Evaluation Project Manager has 

the primary responsibility for leading evaluation projects, including the conceptualization of 

projects and project management planning, the management of data collectors, and the overall 

responsibility of ensuring that each project is executed as planned. The Evaluation Project 

Manager builds and cultivates relationships with current and potential partners and provides 

project management and leadership on behalf of our clients.  The Evaluation Project Manager 

also works in close collaboration with the organization’s executive team, as well as with the 

leadership of the Practice and Strategy divisions. This position reports to the Evaluation Director. 

 

ROLES & RESPONSIBILITIES 

Management of complex, constantly evolving research projects with large-scale, 
multi-s ite data collection 

• Trains project staff and field staff in SRC’s research protocols and use of specific data 
collection tools, and assesses the fidelity of use of these tools. 

• Keeps track of consent, scheduling, and completion of data collection, and responds to 
situations that arise in the field. 

• Communicates clearly with stakeholders (clients, field staff, colleagues, principals, etc.) 
using sound judgment and strong verbal and written communication. 

• Coordinates successful implementation of projects by mapping out project tasks, 
deadlines, and deliverables, keeping colleagues and the executive team informed 
about project status, monitoring spending relative to budgets, archiving and record 
keeping, and other administrative tasks as needed. 
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Management of project teams and f ield staff 

• Leads the recruitment, screening, interviewing, hiring, onboarding and supervision of 
data collectors. 

• Supports team members and colleagues through providing feedback, collaborating on 
work products and processes, and making contributions wherever possible to the 
overall growth and success of the team 

• Provides relevant and timely feedback, coaching, technical assistance and effective 
development opportunities to staff to develop future leaders and competent resource 
managers 

Famil iarity with research design and early childhood education programs and 
policies 

• Understands the differences between various early childhood education policies and 
programs, and their relevance to ECE evaluation and research. 

• Supports research design activities such as developing logic models, research 
questions, sampling procedures, selecting measurement tools, and drafting 
questionnaires and data collection protocols. 

 

Contribution to development efforts 

• Manages and prepares project proposals, including assigning roles, contributing to the 
research plan, budget development, and drafting sections.  

• Builds relationships with clients and develops long-term partnerships 

• Represents the organization through conference presentations, meeting attendance and 
other external opportunities. 

  

Strong leadership and organizational culture 

• Supports the organization’s overall mission by participating in, and taking leadership 
when requested for team meetings, professional learning opportunities, retreats, and 
other organization-wide events 

• Collaborates with the Leadership Team to set and evolve the goals and strategy of the 
Evaluation division 

• Contributes to a positive work environment that reflects SRC’s unique culture, and 
collaborates with colleagues on cross-division activities. 

 

QUALIFICATIONS & SKILLS 

Required qualifications: 

• A commitment to equity for all children 
• Masters degree in Education or related field 
• At least 3 years experience managing projects including supervision of staff 
• Ability to work in a fast-paced environment, for a small, women-owned firm 
• Excellent writing, presentation and communication skills 
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• Demonstrated ability to exercise strong judgment 
• Attention to detail 
• Ability to complete work seamlessly and independently with minimal supervision 

 
Preferred qualifications: 

• Familiarity with early childhood education programs and policies 
• Experience managing large-scale data collection 
• Expertise in research design and methods 
• Strong analytical skills including data analysis  
• Ability to translate research findings into actionable and practical guidance for SRC’s 

Strategy and Evaluation clients 
• Creativity and a high degree of initiative to design and implement innovative solutions to 

complex challenges 

                          
ESSENTIAL JOB FUNCTIONS 

• Eagerness to work in a dynamic consulting atmosphere  
• Ability to transport packages up to 30 pounds 
• Ability to maintain regular office hours between 9am-5pm, M-F 
• Work from our Silver Spring, Maryland office and at client locations 

	
	
	
TO APPLY  

Interested candidates should send resume, cover letter and writing sample, to 
jobs@schoolreadinessconsulting.com, indicating in the subject line the position title for which you 
are applying.  

As an equal opportunity employer, School Readiness Consulting hires without consideration to 

race, religion, creed, color, national origin, age, gender, sexual orientation, marital status, veteran 

status, disability, or any other category protected by applicable law.  

	


