
    JUNIOR ASSOCIATE 

Children are at the center of what we do. School Readiness Consulting (SRC) is a leading 
national organization with expertise in early education. SRC integrates strategic thinking, best 
practice, and evaluation to transform early learning and affirm the right of all children to thrive. 
SRC’s partnerships and projects promote our vision of equitable early learning experiences that 
support each child's success, leading to a better world. The SRC team makes active efforts to 
maintain our positive and collaborative work environment, and to ensure that our work aligns 
with our mission. We take pride in being a great place to work. 

POSITION OVERVIEW 

The Junior Associate supports the overall success of School Readiness Consulting and 
contributes to the advancement of our organizational goals and, ultimately, the young children 
who are impacted by our programs and services. Responsibilities include supporting project 
teams and the organization as a whole to effectively execute projects and meet our mission. 
The Junior Associate reports to one of SRC’s Managing Associates. 

SRC is looking for a Junior Associate with a commitment to equity, and strong attention to 
detail. 

 

ROLES & RESPONSIBILITIES  

• Supports project teams (scheduling and supporting project and data collection teams; 

participating in training; assisting with hiring of staff or consultants/data collectors; 

assisting with scheduling and attending/coordinating listening sessions/focus groups, 

and interviews; supporting logistics such as virtual meeting hosting, note-taking, 

preparing materials, and coordinating internal and external meetings and/or trainings; 

attending meetings and performing duties such as coordination of materials, 

documentation, etc.) 

• Contributes positively to SRC’s organizational culture (contributing to a positive work 

environment, collaborating with colleagues, supporting the organization’s overall 

mission, and participating in team meetings, professional learning opportunities, 

retreats, and other organization-wide events)	
	

CORE QUALIFICATIONS  

This position is well suited to a detail-oriented individual who takes satisfaction in working as 
part of a team, trying on new experiences and roles, and upholding our commitment to equity 
in all of our work. Core qualifications include: 

• A commitment to equity  



• Exceptional attention to detail 
• Bachelor’s degree or equivalent experience  
• High level of proficiency in MS Office, Google Apps, and Mac applications  
• Excellent writing and communication skills 
• Ability to work in a fast-paced environment 
• Enthusiasm about taking ownership of assigned areas of responsibility   

COMPENSATION 

The starting salary range for this position is $40,000 - $50,000 per year. Our competitive 
benefits package includes employer-paid health, dental, vision, disability, and life insurance; 
401(k) match, generous leave policy, and more.  

 

TO APPLY 

Interested candidates should send resume, cover letter and writing/work sample, to 
jobs@schoolreadinessconsulting.com, indicating in the subject line the position title for which 
you are applying. 
 
SRC is committed to equity and values the perspectives and lived experiences of applicants 
who wish to contribute to our vision and mission. We actively commit to mirroring the diversity 
of the communities with whom we partner in all aspects of our work, including our leadership, 
core team, and contractors. We seek candidates who represent a diversity of identities across 
race, ethnicity, culture, age, religion, abilities, gender, and sexual orientation. We strongly 
encourage applications from people of color, immigrants, refugees, women, people with 
disabilities, members of the LGBTQ community and those with unique perspectives and 
experiences within the early childhood landscape. 

 


